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Access ACS -Tip 3
How to make changes in your ACS profile.

Login to Access ACS. On the homepage you will see My Complete Profile in the upper left-hand corner
(Screen shot 1) Click on the text.

Screen Shot 1 - GOd ,S Work You will see your whole profile. Including tabs with detailed

information. (Screen Shot 2)
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Personal Information

Title: Ms Date of Birth: 02/16/1¢
First Name: Kristin Date Added: 07/12/2(

The information listed is what the synod office has on file. If you notice out of date information or want to add
information please click the edit pencil icon. (Screen shot 3)
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When you edit something in your profile you will notice a request pending. (Screen shot 4) that request is sent to
Tammy Sather in the synod office. She manages our handbook/directory and she needs to approve your
request. This is for security reasons and in the event someone would be accidently deleted.
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This person currently has a change request pending.
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Contact Information

Kristin prefers to be contacted by phone call.

Phone Numbers




